In calculating the total number of annual working time units in column G and time unit rate in column H of the sheet “Personnel”, the table below can be used.
	A
	Annual salary before tax for the relevant calendar year including 13th (or more) month salary.
	

	B
	+ Compulsory social charges
	

	C
	+ Compulsory pension contribution
	

	D
	+ Compulsory holiday allowance
	

	E
	+ Other compulsory allowances
	

	F = sum of A to E
	= Gross annual salary costs
	

	G
	Annual time units (*)
	

	H
	Holidays
	

	I
	Week-ends
	

	J
	Bank holidays
	

	K
	Mandatory training, sickness etc
	

	L = G-H-I-J-K
	Annual working hours
	

	M=G/L
	Annual time unit rate 
	


(*) For illustration purposes, the annual number of working hours could be calculated in the following way: from the total number of 52 weeks in a calendar year, deduct 5 weeks of holiday and 2 weeks of bank (public) holidays, which results in 45 working weeks. 5 working days per week gives 225 working days, and 7.5 hours per working day gives 1.687,5 working hours. This calculation can vary depending on special conditions applicable to the individual beneficiaries. Please note that deduction of days for mandatory training, sickness etc may also be considered if applicable based on contractual terms. This would normally account for 2 weeks. If the annual salary includes extra pay for additional time worked, the additional time worked should be added to the annual working time. If the pay for extra hours is included in the gross salary, the corresponding extra hours should be included in the annual time units.
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